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REG.[STER ON L[NE'I 3-Hour Class (Internet/Email Basics): $50 B .=-.:i - —

/ [ 6-Hour | SFEF A8 =

WWW.b usinesswar eso, utions.com 7- Hgﬂ: C|Z§§ (Access Classes, Excel 3): $115 U SI N Ess W W 4 uN §Ew
SOLUTIONS

www.businesswaresolutions.com

BUSINESSWARE TRAINING CENTER

A A BXFHIRD AVE NW

HuTCHINSON, MN

Other classes & dates available upon request
81 A0 OO0 ETT1Tx Ul OO

Tuesday

Wednesday

Thursday

Intro to Computers
(9AmM to 4PmM)
Introduction to

computers & the
Windows XP
Operating System!

Internet Basics
(9AamM to 12pm)
Intro to Internet using
Internet Explorer
Email Basics
(1pmM to 4PmM)
Intro to Email using
Outlook Express

6 Microsoft® Word
2007 Level 1
(9AM to 4pPM)

Create & edit docu-
ments, format text &
paragraphs, graphics,

and tables.

7 Microsoft® Excel
2007 Level 1
(9AM to 4rPm)

Create spreadsheets,
move & copy data,
calculations, & format
cells & worksheets.

1 12 f 13 14
Microsoft® Microsoft® Word .
Intuit QuickBooks— PowerPoint 2007 2007 Lec?lel 2 Microsoft® Access
Part1 Level 1 (9aM to 4pM) 2007 Part 1
(9AM to 4pm) (9AM TO 4PM) Templates, custom (8:30am to 4:30pPM)
Learn the basics of Create presentations: graphics advanced Design, create, and
working with Slides, charts, graphs, formattin/g and Mail manage a relational
QuickBooks. and drawing tools. Mer,ge! database.
18 19 20 21
Microsoft® Excel Intuit QuickBooks— Microsoft® Microsoft® Access
2007 Level 2 Part 2 2007 Publisher 2007 Part 2
(9am TO 4PM) (9AM to 4pmM) (9AM to 4pm) (8:30AM to 4:30pM)

Advanced formulas,
analyze data with
charts, pivot tables,
and pivot charts.

Continue to track
income & expenses and
other accounting tasks!

Create a publication,
modify layout & struc-
ture, & format pictures.

Advanced queries,

control data entry,

customize forms &
reports.

25 What' s New
Office 2007
(9AM to 4pmM)
Learn about the
new features of
Office 2007
programs.

26n
Microsoft® Excel
2007 Level 3
(8:30AM to 4:30PM)
Macros, protect & share
workbooks, advanced
analysis of data

Microsoft®
PowerPoint 2007
Level 2
(9aM TO 4PM)
Creating templates, work
with master layouts, add
special effects and more.

28

Microsoft

GOLD CERTIFIED

Partner

Hutchinson (320) 587-2940

(800) 424-5566

Chanhassen (952) 975-0081
(888) 233-2977

Owatonna (507) 455-2338

(888) 455-2338

Willmar (320) 235-2007
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